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State of Hawaii, Department of Public Safety
NARCOTICS ENFORCEMENT DIVISION
3375 Koapaka Street, Suite D100
Honolulu, HI 96819
Phone (808) 837-8470 / Fax (808) 837-8474

This is to inform you that your ANNUAL registration to hendle controlled substances will be expiring within 60 days. This reminder is
being sent to you as a courtesy, and it is your responsibility to renew your application annually.

You must receive and post a Certificate of Registration from both, the State NED (our office) and the Federal Drug Enforcement Administration (DEA) to
be in compliance to handle controlled substances. (Call 808/541-2821 for a DEA application)

PLEASE SUBMIT THE FOLLOWING TO THE ABOVE ADDRESS:
1.  APPLICATION (Incomplete applications will be returned and charged a late fee if we do not receive it by the expiration date.)
2. PHOTOCOPY OF YOUR CURRENT HAWAII STATE LICENSE (wallet size)

3. CLEAR PHOTOCOPY OF YOUR CURRENT FEDERAL DRUG ENFORCEMENT ADMINISTRATION (DEA) CERTIFICATE

4. CHECK OR MONEY ORDER PAYABLE TO NARCOTICS ENFORCEMENT DIVISION FOR THE REQUIRED FEE AS FOLLOWS:
(Service fee of $15.00 will be charged for all returned checks and your certificate will be instanily suspended.)
A. PHARMACY $60.00 I. NARCOTICS TREATMENT PROGRAM $60.00
B. CLINIC $60.00 J. LONG TERM CARE FACILITY $60.00
C. PRACTITIONER $60.00 K. LAW ENFORCEMENT NONE
D. PHYSICIAN ASSISTANT $60.00 L. FEDERAL, STATE, OR CITY OFF/CIAL NONE
E. DISTRIBUTOR $75.00 M. LATE FEE $25.00
F. RESEARCHER $60.00 If we do not RECEIVE your application by your expiration
G. LABORATORY $60.00 date, submit a late fee IN ADDITION to your registration fee.
H. MANUFACTURER $100.00 Hawaii Administrative Rules, Title 23, Chapter 200-7(d).
N. DUPLICATE CERTIFICATE REQUEST $10.00

Mail renewal applications no later than 10 working days before the end of your expiration
month to allow for application processing. Failure to renew your controlled substance registration by
your expiration date shall cause the registration to be automatically forfeited, Chapter 329-32(h),
Hawaii Revised Statutes (HRS). Any person who attempts to administer, prescribe, or dispense a
controlled substance without a valid state controlled substance registration, shall be in violation of
Chapter 329-42, Prohibited Acts C—Penalties, HRS. Pharmacies will be notified of the expired
registration and will not fill any controlled substance prescriptions.
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